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INSTRUCTIONS AND CONDITIONS 
 

NOTICE INVITING PROPOSAL 
RFP 03-23-24 RIDDER PARK HVAC PREVENTATIVE & enteliWEB MAINTENACE SERVICES 

 
Notice is hereby given that the Board of Trustees of the Santa Clara County Office of Education (hereinafter 
referred to as (SCCOE), is requesting submissions from interested vendors to provide proposals RFP 03-23-
24 RIDDER PARK HVAC PREVENTATIVE & enteliWEB MAINTENACE SERVICES located the Santa Clara County 
Office of Education at 1290 Ridder Park Drive, San Jose CA 95131. No offer of intent should be construed 
from this legal notice that the (SCCOE) intends to enter into a contract with the interested company for the 
RFP 03-23-24 RIDDER PARK HVAC PREVENTATIVE & enteliWEB MAINTENACE SERVICES unless, in the sole 
opinion of the (SCCOE), it is in the best interest of the (SCCOE) to do so. The (SCCOE) reserves the right to 
negotiate final contractual es with the successful company. 

 

• Mandatory Job Walk: SCCOE will conduct a pre-bid work site job walk on Friday at 9:00am to 
11:00am at the SCCOE located at 1290 Ridder Park Drive, San Jose CA 95131. We will meet in the 
front lobby area.  

 

• Submittal: The SCCOE is requesting two (2) copies of the written proposals be submitted. All 
proposals must be in sealed    envelopes bearing on the outside the name of the consultant, the 
address, and the name of the RFP (RFP 03-23-24 RIDDER  
 PARK HVAC PREVENTATIVE & enteliWEB MAINTENACE SERVICES) for which the proposal is 
submitted. It is the sole responsibility of the contractor to see that the proposal is received in 
proper time. Any proposal received after the scheduled closing time for receipt of proposals will be 
returned to the contractor unopened. Sealed proposals must be submitted via mail or in person at 
1290 Ridder Park Drive, San Jose, CA 95131-2304 no later than 3:00 pm Friday, September TBD, 
2023. 

• Withdrawal:   Companies may not withdraw proposals for a period of sixty (60) days after the date 
set for opening of proposals. 

 

• Rejection:  The County Superintendent of Schools reserves the right to reject any and all proposals 
and to waive any irregularity therein. Proposals will be studied and a recommendation will be made 
to the County Superintendent of Schools.  
 

• Questions: Interested firms should direct questions in writing, no later than end of day Friday, 
September TBD, 2023 to Gena Santini gsantini@sccoe.org and Jas Sohal   jsohal@sccoe.org.  A copy 
of the RFP 03-23-24 will be available at url: 
http://www.sccoe.org/depts/bizserv/purchasing/Pages/Bids-Posting-System.aspx   

 
REVIEW OF PROPOSALS 
All responsive proposals shall be reviewed and evaluated by SCCOE in order to determine which Proposer best 
meets the SCCOE’s needs for this Project.  The criteria by which the SCCOE will evaluate proposal are set forth 

mailto:gsantini@sccoe.org
mailto:jsohal@sccoe.org
http://www.sccoe.org/depts/bizserv/purchasing/Pages/Bids-Posting-System.aspx
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in this RFP.  SCCOE reserve the right to reject any and all proposals or waive any irregularities in any proposal 
or the proposal process. SCCOE reserve the right to negotiate the terms of the agreement for this Project with 
one or more Proposers. In reviewing the proposals, SCCOE may consider the following in addition to the scored 
evaluation criteria: 

1. The qualifications (including education, training, licenses, experience, and past performance) of the 
Proposer and its agents, employees, and sub-consultants in completing projects of a similar type, size, 
and complexity. SCCOE may consider Proposer's timely and accurate completion of similar projects 
within budget. 

2. The feasibility of the proposal based upon the methodology of the proposed scope of services, and the 
reasonableness of the schedule of billing rates. 

3. Proposer’s understanding of the work to be completed based upon the clarity of the proposal and 
responsiveness to this RFP. 

4. Proposer’s proposed language for the Services Agreement. 
5. Prior experience with SCCOE, other School Districts and/or Government entities. 

 
PROPOSAL EVALUATION AND AWARD:  

a. The SCCOE will utilize proposal evaluation criteria generally consisting of:  

• Qualifications and service capabilities (0-20 points)  

• Experience and past performance (0-20 points)  

• Quality of service/customer service/References (0-20 points)  

• Response Time and Availability (0-10 points) 

• Cost (0-30 points)  

Maximum Total Points = 100 
 

b. During the evaluation process, the SCCOE may request proposal clarifications, explanations and 

answers, best and final offers, interviews, and other information. The SCCOE, may request an 

Offeror to make a presentation and make itself available for an interview.  

c. It is anticipated that a contract will be made with the Offeror whose proposal is determined by the 

SCCOE to be in the overall best interest of the SCCOE by applying the evaluation criteria established 

in this RFP. 

SIGNING OF PROPOSALS 
The signature of all persons signing shall be in longhand and executed by principal duly authorized to make 
contracts.  The Proposer's legal name shall be fully stated.  Obligations assumed by such signature must be 
fulfilled. 
 
TAXES, CHARGES, AND EXTRAS 
1. Full contract price as quote to include Sales Tax, Use Tax, or other taxes. 
 

2. No charge for delivery, drayage, express, parcel post, packing, cartage, insurance, license fees, permits, 
cost of bonds, or any other purpose, except taxes legally payable by the Santa Clara County SCCOE, will 
be paid unless expressly included and itemized on the proposal. 

 

3. The Santa Clara County SCCOE does not pay Federal Excise Taxes.  Do not include these taxes in your 
quote price; however, do indicate on the quote the amount of any such tax.  The Santa Clara County 
SCCOE will sign an Exemption Certificate in lieu of such a tax. 
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QUALIFICATIONS 
All Proposers may be required to furnish evidence of their technical ability, experience, and financial 
responsibility.  No proposal will be accepted from, or a contract awarded to, any party or firm in arrears to the 
Santa Clara County SCCOE, or who is a defaulter as surety, contractor or otherwise within the past twelve (12) 
months. 
 
ALTERATION OR VARIATION OF TERMS 
It is mutually understood and agreed that no alteration or variation of the terms of this quote or purchase 
order shall be valid unless made or confirmed in writing and signed by the parties hereto, and that no oral 
understanding or agreements not incorporated herein, and no alterations or variations of the terms hereof 
unless made or confirmed in writing between the parties hereto shall be binding on any of the parties hereto. 
 
ASSIGNABILITY 
A contract is not assignable by vendor either in whole or in part.  The contract shall extend to and be binding 
upon and inure to the benefit of the heirs, executors, administrators, successors, and assigns of the respective 
parties hereto. 
 
WARRANTY 
Vendor warrants to the Santa Clara County Office of Education (SCCOE) and/or its SCCOE’s that the goods 
and/or services covered by this order will conform to the drawings, Specifications, samples, description, and 
time provisions furnished by the SCCOE and will be of first class material and workmanship and free from 
defects; and the SCCOE reserves the right to cancel the unfilled portion of this order without liability to vendor 
for breach of this warranty.  Goods will be received subject to inspection and acceptance at destination by the 
SCCOE and risk of loss before acceptance shall be on vendor.  Defective goods rejected by the SCCOE may 
without prejudice to any other legal remedy, be held at vendor's risk and returned at vendor's expense.  
Defects are not waived by acceptance of goods or by failure to notify vendor thereof. 
 
The contractor shall warrant that all materials and workmanship shall be the quality, quantity and character 
specified and shown, and that any defect due to the use of any improper workmanship or materials discovered 
and made known to contractor within one (1) year from the filing of the Notice of Completion shall be made 
good by contractor without additional expense to the SCCOE. 
 
RIGHTS & REMEDIES FOR DEFAULT 

1. In the event any item furnished by the vendor in the performance of the contract or purchase order 
shall fail to conform to the Specifications thereof, or the same submitted by the vendor with his 
quote, the Santa Clara County SCCOE may reject the same, and it shall thereupon become the duty 
of the vendor to reclaim and remove the same forthwith, without expense to the Santa Clara 
County SCCOE, and immediately to replace all such rejected items with others conforming to such 
Specifications or samples providing that should the vendor fail, neglect, or refuse to do so the Santa 
Clara County SCCOE shall thereupon have the right to purchase in the open market in lieu thereof, 
a corresponding quantity of any such items to deduct from any moneys due to that, may thereafter 
become due the vendor the difference between the prices named in the contract or purchase 
order and the actual cost thereof to the Santa Clara County SCCOE.  In the event the vendor shall 
fail to make prompt delivery as specified of any item, the same condition as to the rights of the 
Santa Clara County SCCOE to purchase in the open market and to reimbursement set forth above 
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shall apply, except when delivery is delayed by fire, strike, freight embargo, or Act of God, or the 
government. 

 
2. Cost of inspection of materials and/or services provided which do not meet Specifications  
        will be at the expense of the vendor. 

 

3. The rights and remedies of the Santa Clara County SCCOE provided above shall be exclusive  
       and are in addition to any other rights and remedies provided by the law or under the  
       contract. 

OSHA 
All material, equipment, or labor shall comply with the required standards of OSHA and CAL OSHA 1973 as last 
revised. 
 
PROPOSAL RESULTS 
Proposal results are available for inspection in the Purchasing Office, Santa Clara County SCCOE,    
1290 Ridder Park Drive, San Jose, California 95131. 
 
PRICE, TERMS, AND CONDITIONS 
Price, terms, and conditions of this quote are considered valid for sixty (60) days, from date of quote opening, 
unless the offering party in writing allows for a longer period of time. 
 

1. Any cash discounts given to the SCCOE must be so stated on the quote. 
 

2. Cash discounts taken by the Santa Clara County SCCOE, unless otherwise stated on the quote 
form shall be computed from the total invoice amount.  This amount may include material, 
labor, taxes, shipping, storage and other related costs. 

 

3. Prompt payment discounts offered for payment taken within a specified time period will not be 
considered in evaluating offers for award.  However, offered discounts will be taken if payment is made 
within the discount period, even though not considered in the evaluation of offers. 

 

4. In connection with any discount offered, time will be computed from date of complete delivery of the 
services specified, or from date correct invoices are received, if the latter is later than the date of 
delivery.  Payment is deemed to be made for the purpose of earning the discount on the date of 
mailing the warrant or check. 

 
TERM OF AGREEMENT 
The term of this agreement will be for one (1) year with options for four (4) additional years at SCCOE’s 
discretion.   
 
ERASURES 
The proposal submitted must not contain any erasures, interlineations, or other corrections unless each such 
correction is suitably authenticated by affixing in the margin immediately opposite the correction the initials of 
the persons signing the quote. 
 
 
 
WITHDRAWAL OF PROPOSAL 
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Proposers may withdraw their quote either personally or by written request confirmed in the manner specified 
above at any time prior to the scheduled closing time for receipt of proposals. 
LISTING SUBCONTRACTORS 
If any, each Proposer shall include with the sealed quote a list of the proposed subcontractors on this project 
as required by the Subletting and Subcontracting Fair Practices Act (Gov. Code Sec. 4100 and following).  Forms 
for this purpose are furnished with the contract documents. 
 
WORKER’S COMPENSATION 
In accordance with the provisions of Section 3700 of the Labor Code, contractor shall secure the payment 
of compensation to employees.  Contractor shall sign and file with SCCOE the following certificate prior to 
performing the work under this contract: “I am aware of the provisions of Section 3700 of the Labor Code 
which requires every employer to be insured against liability for worker’s compensation or to undertake 
self-insurance in accordance with the provisions of the code, and I will comply with such provision before 
commencing the performance of the work of this contract.”  The certificate is included herein. 
 
FEES AND PERMITS 
The contractor shall procure and pay for all permits, licenses, and fees, etc., required to carry on and 
complete his work. 
 
INSURANCE REQUIREMENTS 
Vendor shall take out and maintain and shall require all subcontractors, if any, whether primary or 
secondary, to take out and maintain: 
1. Public Liability Insurance for injuries including accidental death to any one person in an  amount 

not less than $1,000,000; 
 

2. Subject to the same limit for each person on account of one accident, in an amount not less than 
$1,000,000; 

 

3. Property Damage Insurance in an amount not less than $500,000; 
 

4. Worker’s Compensation Insurance in an amount adequate to cover all employees; 
 

5. Insurance Covering Special Hazards:  Following special hazards shall be covered by rider or riders to 
above mentioned public liability insurance or property damage insurance policy or policies of insurance, 
or by special policies of insurance in amounts as follows: 

 

A.)  Automotive and truck where operated in amounts as above. 
 

B.)  Material hoist where used in amounts as above. 
 
PROOF OF CARRIAGE OF INSURANCE 
Vendor shall not commence work nor shall vendor allow any subcontractor to commence work under this 
contract until all required insurance and certificates have been delivered in duplicate to and approved by 
SCCOE: 
 

Certificates and insurance policies shall include the following clause: 
 

1. “This policy shall not be canceled or reduced in required limits of liability or amounts of insurance until 
notice has been mailed to SCCOE stating date of cancellation or reduction may not be less than ten (10) 
days after date of mailing notice.” 
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2. Certificate of insurance shall state in particular those insured, extent of insurance, location and 
operation to which insurance applies, expiration date and cancellation and reduction notice. 

 
RESPONSIBILITY OF CONTRACTOR 
Contractor shall be solely responsible for: 
 

1. Compliance of subcontractors with insurance requirements; and 
 
2. Other insurance coverage including, but not limited to loss, theft, fire, property damage, and glass 

breakage. 
 
SAFETY AND INDEMNITY 
The contractor shall be solely and completely responsible for conditions of the job site, including safety of 
all persons and property during performance of the work.  This requirement will apply continuously and not 
be limited to normal working hours.  No act, service, drawing review or construction review by the SCCOE, 
the architect, the engineers, or their consultants is intended to include review of the adequacy of the 
contractor’s safety measure, in, on, or near the construction site. 
 
The contractor will hold harmless, indemnify and defend the SCCOE, the architect, the engineers, and their 
consultants, and each of their officers, employees, and agents from any and all liability claims, losses, or 
damage arising or alleged to arise from the performance of the work described herein, but not including 
the sole negligence of the SCCOE, the architect, the engineer, and his consultants, and each of their 
officers, employees, and agents. 
 
All work and materials shall be in full accordance with all applicable OSHA, state, and local laws and 
regulations.  Code compliance is mandatory.  Nothing in these plans and specifications is to be construed to 
permit work not conforming to code. 
 
EXPERIENCE 
All labor performed on this contract shall be competent and skilled for this work.  All work executed under 
this contract shall be done in the best, most thorough, substantial, and professional manner. 
 
CLEAN UP 
The contractor shall be responsible for necessary cleanup during progress of work, and shall take necessary 
safety precautions to prevent injury to students, workers, or the public.  Upon the completion, the 
contractor shall remove all of contractor’s equipment and debris, leaving the entire area clean and ready to 
use, all as approved by the SCCOE. 
 
INSPECTION 
The work will be inspected periodically by an authorized representative of the SCCOE. 
 
OTHER CONDITIONS 
The specifications herein set forth, together with any drawings attached hereto and made a part hereof 
shall form the basis of a contract between SCCOE and the successful Proposer, hereinafter referred to as 
the Contractor. 
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The Contractor shall be liable for any damage to buildings or property if said damage is caused as a result of 
any work done under this contract. As an example, all ceiling tiles damaged by the vendor shall be replaced 
with matching new or as new tiles. 
 
The Contractor shall be responsible for compliance with whatever codes, laws, regulations, rules, and 
ordinances which apply to this contract. 
 
The Contractor shall be responsible for adjusting any jurisdictional labor claims in such manner as to assure 
noninterference with the work of other contractors on the job, and further to assure no delay in the 
completion of Contractor’s own work. 
 
The Contractor shall make no substitution of items, materials, or methods except as approved in writing by 
the SCCOE.  Full compliance with the specifications and drawings shall be required. 
 
The SCCOE shall be held harmless in any suit, action, or dispute arising over license, franchise, or patent 
infringement involving equipment furnished in the specifications and drawings. 
 
The SCCOE reserves the right to make such alterations, deviations, additions to, or omissions from the 
Specifications and drawings, including the right to increase or decrease any item or portion of work, as 
may, in his judgment be deemed necessary or advisable and to require such extra work as may be 
mandatory for the proper completion of the work.  Such changes will be set forth in a contract change 
order which shall specify, in addition to the work done, the mutually acceptable compensation.  When such 
change involves a deletion or omission of any item or part thereof, the value shall be determined from the 
contractor’s itemized quote. 
 
The SCCOE shall decide all questions which may arise as to the quality or acceptability of items and 
materials furnished and work performed; as to the acceptable fulfillment of the contract on the part of the 
contractor; and as to the interpretation of the Specifications and drawings. 
 
It is intended that the specifications and drawings shall include everything requisite and necessary to the 
proper completion of the work, notwithstanding that every detail of every item or process is not 
particularly mentioned or delineated. 
 
The Contractor shall comply with the obvious intent and meaning of these specifications and drawings 
which shall be construed to include all labor and materials, measures, and modes or work necessary to 
complete the work herein specified in a workmanlike manner. 
 
The Contractor shall check the drawings and specifications prior to submitting quote for compliance with 
these provisions.  No extra payment will be allowed for additional requirements necessary for this provision 
if it/they were apparent at the time of the quote and was not taken into account in the preparation of the 
quote. 
 
The SCCOE reserves the right to award the Agreement as a result of the initial proposals received, or it may 
elect to conduct negotiations with those Offerors as determined by the SCCOE, to be within an acceptable 
competitive range, or to negotiate separately with any Offeror when it is determined to be in the best 
interest of the SCCOE. 
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STATEMENT OF WORK 
RIDDER PARK HVAC PREVENTATIVE & enteliWEB TECHNICAL MAINTENACE SERVICES 

 
Required Contractor License:   

B - General Contractor 
C20 – Warm-Air Heating, Ventilating, and Air Conditioning 

SCOPE OF WORK: 
The Santa Clara County Office of Education is requesting Proposals for HVAC Preventative Maintenance & 
enteliWEB Technical Maintenance Services at 1290 Ridder Park Drive, San Jose, CA  95131.   
 

1. Quarterly HVAC preventative maintenance: Existing systems at Ridder Park include, but are not 
limited to cooling towers, air handlers, fan filters, pumps, and boilers and will be available for 
inspection at the job walk. 

2. Monthly technical maintenance services related to the enteliWEB Software for Delta Controls 
Building Management System to include: 

• Monthly remote EMS inspections 

• Advise on any necessary repairs or upgrades 

• Modify control strategy to enhance performance and stability 

• enteliWEB subscription renewal and installation labor each year 

• Remote technical labor 

• Annual enteliWEB license renewal 

3. The consultant services shall include, but not limited to providing a comprehensive HVAC 
Maintenance, Services and Repair (As Needed) organizational wide throughout Santa Clara County. 
HVAC RESPONSIBILITIES: 

• Evaluate, troubleshoot and repair HVAC systems  

• Heat pumps- remove/replace blower motor and capacitor  

• Cleaning, aligning, calibrating, tightening, adjusting and lubricating equipment.  

• Troubleshoot breakdowns and repair malfunctioning HVAC systems and components; utilize 

measuring and testing instruments.  

• Install compressors, evaporators, motors, and piping as well as mechanical/ electrical 

controls and condensers.  

• Read and interpret blueprints/ diagrams  

• Troubleshooting and diagnostics electrical and mechanical repairs.  

• Conduct preventative and corrective maintenance on bearings, pumps, motors, fans, belts, 

refrigerant, valves, actuators and dampers.  

• Provides technical support and responds to trouble calls throughout the organization.  

• Prepare estimates for cost of parts and repairs.  

• Provide quotes for repairs. 

• Perform corrective and preventative maintenance as assigned.  

• Responsible for timely completion of assigned projects and customer satisfaction.  

• Able to service and repair mammoth units, split systems, VRF Systems Chillers, Rooftop and 

Bard Systems.  
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• Variable refrigerant flow. 

 

➢ HVAC supplies own transportation and tools.  

CONTRACTOR RESPONSIBILITIES 
The Contractor will not transfer or assign duties related to this contract to other companies or agencies 
without the written approval of the Santa Clara County Office of Education. 
 
The Contractor will be responsible for compliance with all other provisions of this contract.  Execution of 
this contract by the Contractor will be deemed as his certification that he has carefully examined all 
provisions and appendices, found no conflict between and among them, and certifies to his ability and 
intent to comply with them. 
 
Monthly invoices shall be detailed and include documentation for all labor and material charges service 
calls.  
 
LICENSES AND AFFILIATIONS 
Provide a list of Company Licenses and Affiliations as they may pertain to this contract. 
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PROPOSAL FORM 
FOR 

RIDDER PARK HVAC PREVENTATIVE & enteliWEB TECHNICAL MAINTENACE SERVICES 
 
TO: THE SANTA CLARA COUNTY OFFICE OF EDUCATION 
 

Pursuant and in compliance with your Instructions and Conditions and all other documents relating thereto, 
the undersigned offered, having familiarized himself with the terms of the contract, the local conditions 
affecting the performance of the contract, the cost of the work at the place where the work is being done, 
and with the specifications and other contract documents, hereby proposed and agrees to perform within 
the time stipulated, in contract, including all of its component parts, and everything required to be 
performed, and to provide and furnish any and all of the labor, materials, tools, expandable equipment, 
and all utility and transportation services necessary to perform all of the work required in connection with 
PROPOSAL#: 03-23-24 all in strict conformity with the specifications and other contract documents, 
including addenda no’s.___on file at: https://www.sccoe.org/depts/bizserv/purchasing/Pages/Bids-Posting-System.aspx  
or at the Office of the Purchasing Manager of the Santa Clara County Office of Education. 
 
BASE PROPOSAL 

1. Quarterly HVAC preventative maintenance: Existing systems at Ridder Park include, but are not 
limited to cooling towers, air handlers, fan filters, pumps, and boilers. 

2. Monthly technical maintenance services related to the enteliWEB Software for Delta Controls 
Building Management System.  

         ANNUAL COSTS 
 

Year 1: $_________________________ 
 

Year 2: $_________________________ 
 

Year 3: $_________________________ 
 

Year 4: $_________________________ 
 

Year 5: $_________________________ 
 
                   $_________________________ 
One time evaluation charge 

 
SUB TOTAL:  $_______________________ 

 
OTHER COSTS: $_____________________ 

 

Explain: ___________________________ 
 

__________________________________ 
 
One-time cost to establish monitoring connections (If any) 

SUB TOTAL:  $_______________________ 
 

https://www.sccoe.org/depts/bizserv/purchasing/Pages/Bids-Posting-System.aspx
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OTHER COSTS: $_____________________ 
 

Explain: ___________________________ 
  

      _________________________________ 
 
Weekend Services 

            $_________________________ 
 

SUB TOTAL:  $_______________________ 
 

OTHER COSTS: $_____________________ 
 

Explain: ___________________________ 
 

__________________________________ 
 

GRAND TOTAL: $ _________________ 
 
PROFESSIONAL CONSULTING SERVICE FEES  

Using the Schedule of Fees section below, provide a standard fee schedule for the specific tasks required by 
the statement of work provided. Fees should distinguish hourly rates, and should qualify rates for regular, 
overtime, and holiday work, if applicable. All rates must be inclusive of all costs, overhead, general 
administrative costs, mileage and travel, indirect and direct costs, fees, profit, etc. Be thorough and 
specific, as this will form the pricing basis of any resultant contract. 
 

3. The consultant services shall include, but not limited to providing a comprehensive HVAC 
Maintenance, Services and Repair (As Needed) organizational wide throughout Santa Clara County. 

SCHEDULE OF FEES  
Please indicate your firm’s normal business hours, and itemize, if applicable, in the Schedule of Fees the 
separate per hour charge for overtime, holiday, or after-hours costs. Hourly fee must include prevailing 
wages. 
 

ITEM# DESCRIPTION PER HOUR RATE 

1 Journeyman Hourly Rate  

2 Journeyman Overtime Rate  

3 Trip Charges (If Applicable)  

 
DIR & PREVAILING WAGES: 
Any installation or repair work where contractor project is $1,000 and over are subjected to prevailing 
wages, requiring contractors to pay their works prevailing wages.  
 
Small project exemptions: means that contractors who work exclusively on small projects are not required 
to register as public works contractors or file electronic certified payroll reports for those projects. 
 
However, prevailing wages must still be paid on projects with small project exemption. 
Contractors are still required to maintain certified payroll records on a continuous basis, and 
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provide those records to the Labor Commissioner's Office upon request. 
 
Small project exemption is applied based on the amount of the entire project, not a 
contractor's subcontracted amount of the project. Small project exemption applies for all 
public works projects that do not exceed: 
 

• $25,000 for new construction, alteration, installation, demolition or repair 

• $15,000 for maintenance 
 
 

PROPOSAL BOND REQUIREMENTS 
If there are any installations or repairs that are $25,000 or more the following will apply: 
 
Per California Civil Code 9550 (a), A direct contractor that is awarded a public works 
contract involving an expenditure in excess of twenty-five thousand dollars ($25,000) shall, before 
commencement of work, give a payment bond (100% of the contract amount) to and approved by the 
officer or public entity by whom the contract was awarded. 
 
SCCOE at its discretion may require a performance bond or maximum retention of 10% of the contract 
price until project is completed and may not hold the retention after the notice of completion and the 
balance must be returned to the contractor within 30-35 days. 
 
CONTRACTOR’S LICENSE 
Licensed in accordance with the act providing for the registration of the contractors,  
License No. ___________________________ 
 
_____________________________   __________________________________ 
 (Expiration Date)         (Proper Name of Proposer) 

 
 

 
THE REPRESENTATIONS MADE HEREIN ARE MADE UNDER PENALTY OF PERJURY. 

 

 
 
 
 
NO PROPOSAL IS VALID UNLESS SUBMITTED ON THIS FORM AND SIGNED BY AUTHORIZED AGENT FOR 
YOUR COMPANY. 
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SUBMITTED BY 
 
FIRM NAME: _________________________________________________________________ 
 
ADDRESS: ___________________________________________________________________  
          
CITY & ZIP: __________________________________________________________________  
       
TELEPHONE: _________________________________    FAX:  ________________________ 
 
 
SIGNATURE: _________________________________    DATE: ________________________  
                         (Authorized Agent) 
 
NAME: _______________________________________   TITLE: ________________________ 
                    (Please Print) 
 
 
NOTE: If Proposer is a corporation, the legal name of the corporation shall be set forth above, 

together with the signature of authorized officers or agents and the document shall bear the 
corporate seal; if Proposer is a partnership, the true name of the firm shall be set forth 
above, together with the signature of the partnership; and if Proposer is an individual, his 
signature shall be placed above. 

 
 
PLEASE SUBMIT THE FOLLOWING WITH YOUR PROPOSAL: 
 
DESCRIPTION OF FIRM – Maximum 4 pages please provide a brief description of the firm, statement of 
interest and qualifications of the firm and personnel. Include information regarding the size, location, 
nature of work performed, and years in business, and approach that will be used in meeting the needs of 
the SCCOE. 
 
CONSULTANT’S PERSONNEL – Maximum 3 pages, submit resume(s) or profiles of the specific individual(s) 
who will be assigned to provide the requested services, including their specific qualifications and recent 
related experience providing similar services. Also, submit copies of their professional certifications and/or 
licenses, as applicable. 
 
CAPACITY & METHODOLOGY – Maximum 2 pages, use this section to address the ability of the firm to 
undertake and accomplish the required statement of work services for which you are requesting 
consideration. Please explain your ability and how quick you can respond to emergency requests and your 
availability for the maintenance appointments. 
 
PAST PERFORMANCE – Maximum 2 pages, description of past performances of similar service and related 
experience 
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ATTACHMENT- A 

CERTIFICATE OF NONDISCRIMINATION BY SELLER 
 

 
As a supplier of goods or services to the Santa Clara County Office of Education, the 
firm listed below certifies that it does not discriminate in its employment with regard to 
race, religion, creed, gender, sexual orientation, national origin, or handicap; that it is in 
compliance with all Federal, State, and local directives and executive orders regarding 
nondiscrimination in employment; and that it agrees to demonstrate positively and 
aggressively the principle of equal opportunity in employment.  

 
We agree specifically: 

 
1. To establish or observe employment policies which affirmatively promote 

opportunities for minority persons at all job levels. 
 
2. To communicate this policy to all persons concerned, including all 

company employees, outside recruiting services (especially those serving 
minority communities), and the minority communities at large. 

 
3. To take affirmative steps to hire minority employees within the company. 

 
 
 
FIRM NAME:     _________________________________________________________ 
 
 
TITLE OF OFFICER SIGNING:     __________________________________________ 
 
 
SIGNATURE:     _________________________________________________________ 
 
 
DATE:     _______________________________________________________________ 
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ATTACHMENT-B 
CONTRACTOR’S CERTIFICATE 

REGARDING WORKER’S COMPENSATION 
 

Labor Code Section 3700. 
 

“Every employer except the State and all political subdivisions or institutions 
thereof, shall secure the payment of compensation in one or more of the 
following ways: 
 
(a)   By being insured against liability to pay compensation in one or more 

insurers duly authorized to write compensation insurance in this State. 
 

(b) By securing from the Director of Industrial Relations a certificate of consent 
to self- insure, which may be given upon furnishing proof satisfactory to the 
Director of Industrial Relations of ability to self-insure and to pay any 
compensation that may   become due to his or her employees.” 

 
I am aware of the provisions of Section 3700 of the Labor Code which require every 
employer to be insured against liability for workers’ compensation or to undertake self-
insurance in accordance with the provisions of that code, and I will comply with such 
provisions before commencing the performance of the work of this contract. 
 
     Signature: ______________________________ 
 
       ______________________________ 
 
       ______________________________ 
 
 
(In accordance with Article 5 (commencing at Section 1860), Chapter 1, Part 7, Division 
2 of the Labor Code, the above certificate must be signed and filed with the awarding 
body prior to performing any work under this contract.) 
  



SANTA CLARA COUNTY OFFICE OF EDUCATION    
   

 

ATTACHMENT-C 
NONCOLLUSION DECLARATION 

 
(To Be Executed By Bidder and Submitted With Bid) 

 
I, ______________________________________________________, declare as 
follows: 
 
That I am the _________________of ________________________________, the party 
making the attached bid; that the attached bid is not made in the interest of, or on 
behalf of, any undisclosed person, partnership, company, association, organization, or 
corporation; that the bid is genuine and not collusive or sham; that the  bidder has not 
directly or indirectly induced or solicited any other bidder to put in a false or sham bid, 
or that anyone shall refrain from bidding; that the bidder has not in any manner, 
directly or indirectly, sought by agreement, communication, or to fix any overhead, 
profit, or cost element of the bid price, or of that of any other bidder, or to secure any 
advantage against the public body awarding the contract of anyone interested in the 
proposed contract; that all statements contained in the bid are true; and further, that 
the bidder has not, directly or indirectly, submitted his or her bid price or any 
breakdown thereof, or the contents thereof, or divulged information or data relative 
thereto, or paid, and will not pay, any fee to any corporation, partnership, company 
association, organization, bid depository, or to any member or agent thereof to 
effectuate a collusive or sham bid. 
 
I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 
 
Executed this ____________ day of __________________________, 201_ , at 
 
_______________________________________________________, California 
 
        
__________________________ 
 
Authority:  Public Contract Code 7106 
         CCP 2015.5 
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ATTACHMENT-D 
DESIGNATED SUBCONTRACTORS LIST 

 
TO BE EXECUTED BY BIDDER AND SUBMITTED WITH RFP 

 
 PROJECT:          (Project Name) 
 
1. Bidder must list hereinafter the name and location of each subcontractor who will be employed, and the 

scope of Work that each will perform if the Contract is awarded to the Bidder.  Bidder acknowledges and 
agrees that under Public Contract Code section 4100, et seq., it must clearly identify the name and location of 
each subcontractor who will perform work or labor or render service to the Bidder in or about the 
construction of the Work in an amount in excess of one-half of one percent (1/2 of 1%) of Bidder’s total Bid. 
 

2. As to any Work that Bidder fails to list, Bidder agrees to perform that portion itself or be subjected to penalty 
under applicable law.   

 
3. If alternate bids are called for and Bidder intends to use Subcontractors different from or in addition to those 

Subcontractors listed for work under the base Bid, Bidder must list Subcontractors that will perform Work in 
an amount in excess of one half of one percent (1/2 of 1%) of Bidder’s total Bid, including alternates. 

 
4. In case more than one subcontractor is named for the same scope of Work, state the portion that each will 

perform.   
 
5. Bidder need not list entities that are only vendors or suppliers of materials. 
 
6. [IF THE SCCOE IS PREQUALIFYING BIDDERS FOR THIS PROJECT, INCLUDE THE FOLLOWING]] All listed first-tier 

subcontractors with the following license classifications must also have been prequalified by the SCCOE:   A, B, 
C-4, C-7, C-10, C-16, C-20, C-34, C-36, C-38, C-42, C-43, and/or C-46.  Bidder must indicate which, if any, of 
these subcontractors are disabled veteran business enterprises (DVBE) and the estimated percentage of the 
Work those subcontractor(s) will perform. 

 
7. Bidder must provide the Contactor State License Board number (“CSLB No.”) for all listed subcontractors.  
 
8. Bidder must provide the Department of Industrial Relations registration number (“DIR No.”) for all listed 

subcontractors.   
 

9. The SCCOE will permit each Bidder to submit each listed subcontractor’s CSLB No. and the DIR No. no later 
than twenty-four (24) hours after bid opening. 

 
10. If further space is required for the list of proposed subcontractors, additional sheets showing the required 

information, as indicated below, shall be attached hereto and made a part of this document. 
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
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Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
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Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
Subcontractor Name:         Location:     
 

Scope of Work:              
 

If DVBE, Percent of Work:                  %   CSLB No.:     DIR No.:     
 
 
I certify and declare under penalty of perjury under the laws of the State of California that all the foregoing 
information is complete, true, and correct. 
 
Date:              
 
Proper Name of Bidder:            
 
Signature:             
 
Print Name:              
 
Title:              
 
 

END OF DOCUMENT 



SANTA CLARA COUNTY OFFICE OF EDUCATION    
   

 

 
ATTACHMENT-E 

DRUG-FREE WORKPLACE CERTIFICATION 
 
 I, __________________________________, am the __________________________ of  

(Print Name)     (Title) 

___________________________________________________________________________ 
(Contractor Name) 

 

I declare, state and certify to all of the following: 

1. I am aware of the provisions and requirements of California Government Code §§8350 et 
seq., the Drug Free Workplace Act of 1990. 

2. I am authorized to certify, and do certify, on behalf of Contractor that a drug free workplace 
will be provided by Contractor by doing all of the following: 

A. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensation, possession or use of a controlled substance is prohibited 
in Contractor’s workplace and specifying actions which will be taken against 
employees for violation of the prohibition; 

B. Establishing a drug-free awareness program to inform employees about all of the 
following: 

i. The dangers of drug abuse in the workplace; 

ii. Contractor’s policy of maintaining a drug-free workplace; 

iii. The availability of drug counseling, rehabilitation and employee-assistance 
programs; and 

iv. The penalties that may be imposed upon employees for drug abuse 
violations; 

C. Requiring that each employee engaged in the performance of the Contract be 
given a copy of the statement required by subdivision (A), above, and that as a 
condition of employment by Contractor in connection with the Work of the Contract, 
the employee agrees to abide by the terms of the statement. 

D. Contractor agrees to fulfill and discharge all of Contractor’s obligations under the 
terms and requirements of California Government Code §8355 by, inter alia, 
publishing a statement notifying employees concerning: (i) the prohibition of any 
controlled substance in the workplace, (ii) establishing a drug-free awareness 
program, and (iii) requiring that each employee engaged in the performance of the 
Work of the Contract be given a copy of the statement required by California 
Government Code §8355(a) and requiring that the employee agree to abide by the 
terms of that statement. 

3. Contractor and I understand that if the District determines that Contractor has either: (i) 
made a false certification herein, or (ii) violated this certification by failing to carry out and 
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to implement the requirements of California Government Code §§8355, the Contract 
awarded herein is subject to termination, suspension of payments, or both. Contractor and 
I further understand that, should Contractor violate the terms of the Drug-Free Workplace 
Act of 1990, Contractor may be subject to debarment in accordance with the provisions of 
California Government Code §§8350, et seq. 

4. Contractor and I acknowledge that Contractor and I are aware of the provisions of 
California Government Code §§8350, et seq. and hereby certify that Contractor and I will 
adhere to, fulfill, satisfy and discharge all provisions of and obligations under the Drug-
Free Workplace Act of 1990. 

 

I declare under penalty of perjury under the laws of the State of California that all of the foregoing is true and correct. 

 

Executed at ___________________________________________________________this ____day of 
(City and State) 

________________, 20____. 

 

 

________________________________________ 
(Signature) 

 

 

________________________________________ 
(Printed or Typed Name) 
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ATTACHMENT-F 
 
Contractor’s Disclosure Form Regarding SCCOE Officials 

 
To be completed by Contractor: 

 
 

Name of Contractor: 
 
 

Are any of Contractor’s employees (or owners) ALSO current SCCOE employees/Board members? 

or former SCCOE employees/Board members within the last year?   (Check “Yes” or “No” as applicable.) 
 

NO.  None  of  Contractor’s  employees  (or  owners)  are   ALSO  current  SCCOE  employees/Board 

members, or former SCCOE employees/Board members within the last year. 

 
YES.  Contractor’s   employees  (or  owners)  listed  in  the  table  below  are   ALSO  current  SCCOE 

employees/Board   members,  or  former  SCCOE  employees/Board   members  within  the  last  year. 

(Complete the table below. The list may be continued on an additional page as needed.) 
 

NAME of current SCCOE 
employee/Board member, or 
former SCCOE employee/Board 
member within the last year, who 
is ALSO Contractor’s employee 
(or owner): 

JOB TITLE(S) AT SCCOE of 
current SCCOE employee/Board 
member, or former SCCOE 
employee/Board member within 
the last year, who is ALSO 
Contractor’s employee (or 
owner): 

DATE on which individual left 
SCCOE employment/Board. 
Or, if the individual is currently 
an SCCOE employee/Board 
member, write “current.” 

If individual is a current 
SCCOE employee/Board 
member, how is he/she to 
be paid?  (I.e., through 
SCCOE Human 
Resources or Contractor 
plans to pay directly, etc.) 

    

    

    

    

    

    

 

Certification by Contractor: 
 

On behalf of Contractor, I hereby certify that, to Contractor’s knowledge, the information provided in this form is 

true, accurate, and complete. I agree that during the term of this Agreement, if Contractor learns of information that 

differs from that provided above, including but not limited to the hiring of new personnel who are current SCCOE 

employees or Board members, or former SCCOE employees or Board members within the last year. Contractor will 

promptly update this form with the SCCOE. 
 

 
 
 

Contractor’s S i g n a t u r e                                  Date 
 
 

Print Name of Signatory 
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ATTACHMENT-G 
 
Criminal Background Check/Tuberculosis Clearance Written Certification Form 

 

Name of Independent Contractor/Service Provider: 
 

*Provided as a summary only; the provisions in the Agreement regarding this subject matter shall control. Direct services to students must 

be performed on school grounds. 

 
Contractor shall check the applicable boxes and fill in any applicable blanks. 

CRIMINAL BACKGROUND CHECK 

1.  Contractor/Contractor’s employees, agents or volunteers will ONLY HAVE LIMITED OR 

NO CONTACT with SCCOE students (as defined by SCCOE) in the performance of this 

Agreement.  By checking this box, Contractor certifies that its employees, agents, 

volunteers will have no contact, or only limited contact, with SCCOE students in the 

performance of this Agreement. 

 
2. 

 Contractor/Contractor’s employees, agents or volunteers, listed here/attached, will have 

MORE THAN LIMITED CONTACT with SCCOE students (as defined by SCCOE) in the 

performance of this Agreement. 

INSERT NAMES OF EMPLOYEES 

(Attach and sign additional pages, as needed.) 
 

By checking this box, Contractor certifies that the employee(s), agent(s), volunteer(s) noted 

above/attached  fingerprinted under procedures established by the California Department of 

Justice and the FBI, and the results of those fingerprints reveal that none of these individuals have 

been arrested or convicted of a serious or violent felony, as defined by the California Penal Code, 

and Contractor certifies that it has requested subsequent arrest notification for these individuals. 

TUBERCULOSIS CLEARANCE 

3.  Contractor/Contractor’s employees, agents or volunteers will ONLY HAVE LIMITED OR 

NO CONTACT with SCCOE students (as defined by SCCOE). 

4.  Contractor/Contractor’s employees, agents or volunteers, listed here/attached, will have 

MORE THAN LIMITED OR PROLONGED CONTACT with SCCOE students (as defined 

by SCCOE) in the performance of this Agreement, and have cleared a TB Test (within 

the past year, four years if a chest x-ray). 

INSERT NAMES OF INDIVIDUALS AND DATES OF T.B. CLEARANCE 

(Attach and sign additional pages, as needed.) 
 

Further Certification by Contractor:   “I hereby certify on behalf of Contractor that the information provided herein is 

true and accurate.   I further agree that during the term of this Agreement,  if Contractor  learns of additional information  that 

differs from the responses  provided  above, including  but not limited to hiring new personnel  and/or notice of a subsequent 

arrest,  Contractor   will  immediately   forward  this  information   to  SCCOE.   If Co n t r a c t o r    receives   any s u b s e q u e n t    

arrest notification, I certify that Contractor will immediately notify SCCOE and bar such employee/ agent/ volunteer from 

performing any services under this Agreement that involve any contact with students.” 

 
 

Contractor Signature  Date 
 
 

Print name of Signatory 
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ATTACHMENT-H 
The following is SCCOE’s Professional Services Agreement that 
contractors are expected to sign after award of this RFP and all of the 
general conditions listed in the agreement apply to this proposal. 
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